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           cee®e& 2025 ®³ee leeUsyeboe®eer HetJe&le³eejer (Checklist)                  
                                                                   

  Þeer. efoefueHe osMecegKe
yeBefkebÀie le%e

ne uesKe DeeHeu³ee neleele ³esF&He³e¥le ef[meWyej, 2024 Gueìtve 
iesuesues Demesue. DeeHeCe meJe& yeBkesÀ®eer cee®e&, 2025 ®eer         
ye@uesvme Meerì DeeHeu³ee efve³eecekeÀe®³ee (jsi³eguesìj) DeeefCe 
Flej meJe& mìskeÀnesu[me&®³ee ¢<ìerkeÀesveeletve ®eebieueer DemeeJeerle 
³eemeeþer He´³elveMeerue Demeeue®e. Keeueerue iees<ìeR®eer o#elee 
Iesleu³eeme Statutory Auditors  DeeefCe efjPeJn& yeBkesÀ®³ee 
DeHes#ee HetCe& keÀjC³eeme DeeHeu³eeuee ceole nesF&ue lemes®e efjPeJn& 
yeBkesÀ®³ee ob[elcekeÀ keÀe³e&JeenerHeemetve ye®eeJe nesF&ue Demes ceuee 
Jeeìles.

De. ceeefnleer®es mebkeÀueve (Data Cleansing): DeeHeCe pees 
DeeHeu³ee efmemìce ceO³es [sìe HeÀer[ keÀjleess lees De®etkeÀ DemeeJee.
l³ee®e yejesyej meJe& jKeeves (fi elds) Yejuesues DemeeJesle.  
Statutory Auditors DeLeJee  RBI Inspectors  ³eebvee 
JesU keÀceer Demelees. l³eebvee ceeefnleer YejHetj DeeefCe leerner 
lJejerle Heeefnpes Demeles. keÀener efþkeÀeCeer yeBkesÀ®es HO ceOeerue 
DeefOekeÀejer [sìe DeHetCe& DeLeJee De®etkeÀ vemeu³eecegUs MeeKeebJej 
ueies®e ceeefnleer osC³eemeeþer oyeeJe ìekeÀleele. MeeKee ceie 
je$eer GefMejeHe³e¥le yemetve IeeF&IeeF&le lees [sìe HO uee osleele. 
cegK³eeue³eeleerue keÀefve<þ DeefOekeÀejer ceie [sìe®es mebkeÀueve 

keÀ©ve leer ceeefnleer leHeemeCeer DeefOekeÀeN³eeuee osleele. MeeKee 
DeLeJee HO mlejeJej kegÀþsner ceeefnleer®eer Keelejpecee ve 
Peeu³eecegUs ®egkeÀebmen ceeefnleer efoueer peeles DeeefCe Statutory 

Auditors / RBI Inspectors ®ee iewjmecepe neslees. 
l³ee®eHe´ceeCes DeeHeCe ceeefieleuesueer ceeefnleer osC³eeme GMeerj 
kesÀu³eeme l³eebvee JesieUe®e mebMe³e ³eslees efkebÀJee les ®eer[®eer[ 
keÀjleele DeeefCe l³ee®ee jeie ogmejerkeÀ[s efveIelees. keÀener JesUsme 
Path yeoueu³eeme DeekeÀ[sJeejer JesieUer efceUles. l³eecegUs 
31 cee®e&®ee [sìe keÀmee De®etkeÀ DeeefCe HeefjHetCe& jenerue ³ee®eer 
keÀeUpeer Iesleu³eeme DeeHeu³eeuee leCeeJee®ee meecevee keÀjeJee 
ueeieCeej veener.

¿ee cegÐee®eer Heefnueer Hee³ejer cnCetve He´Lece HesÀyegJ́eejer®ee [sìe 
HeefjHetCe& keÀjeJee. IT efJeYeeieeves meJe& mebyebefOele efJeYeeieebvee 
l³eeb®³ee mebyebefOele [sìe leHeemeC³eemeeþer 5 cee®e&He³e¥le JesU 
ÐeeJee DeeefCe HesÀyeǵJeejer He³e¥le®³ee meieÈ³ee ®egkeÀe 31 cee®e& 
HetJeea og©mle keÀjeJ³eele DeeefCe efo. 15 SefHe´ue®³ee Deele efo. 
31 cee®e& He³e¥le®ee [sìe mebHetCe& leHeemetve og©mle keÀjeJee.

(Data Cleansing ®es keÀece efyeve®etkeÀ kesÀu³eeme efvejefvejeÈ³ee 
He´keÀej®es ob[ Je nesCeeje $eeme Jee®eJelee ³esleerue.)

Dee. Dump: efjPeJn& yeBkesÀ®es FvmHeskeÌMeve meg© nesC³eeHetJeea 
DeeHeu³eeuee Dump ceeieC³eele ³eslees. l³eeceO³es yeBkesÀ®ee mebHetCe& 
[sìe yesme Demelees. lees RBI uee osC³eeHetJeea meJe& efJeYeeieebveer 
DeeHeu³eeMeer mebyebefOele meJe& ®egkeÀe og©mle keÀ©ve I³eeJ³eele. 
meb®eeuekeÀ ceb[Uemeceesj efo. 30 SefHe´ue HetJeea Dump 

leHeemeu³ee®eer Je Peeuesu³ee DeeefCe og©mle kesÀuesu³ee þUkeÀ 
®egkeÀeb®eer ceeefnleer ÐeeJeer. ®egkeÀeb®eer HegvejeJe=Êeer ìeUC³eemeeþer ns 
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DeeJeM³ekeÀ Deens lemes®e meb®eeuekeÀ ceb[Ueuee keÀesCelee efJeYeeie 
keÀeceele o#e Deens? nsner keÀUsue.

Dump ®ee DeY³eeme kesÀu³eeme meeOeejCeleë Keeueerue ®egkeÀe 
DeeHeu³ee DeeHeCe og©mle keÀ© MekeÀlees.

1. MesDeme&®³ee efve³eceeHećeeCes efuebkesÀpe leLee yeBuesefvmebie

2. He´eOeev³e #es$ee®es JeieeakeÀjCe efve³eceevegmeej keÀjeJes (Penal 

Point)

3. mìe@keÀ mìsìceWì MesJeì®es keÀOeer Iesleues, leejCe ceeueceÊes®es 
efJeJejCe, cegu³eebkeÀve, efJecee, ceeieerue Je<ee&®³ee Audited 

Balance Sheets Iesleu³ee keÀer veener F. leHeemeCes.

4.leejCe ceeueceÊes®es cegu³eebkeÀve 3 Je<ee¥Hes#ee peemle pegves 
Demesue lej veJeerve keÀ©ve I³eeJes. (Standard DeeefCe NPA 

oesvner meeþer) lemes®e efueieue efjHeesì&/me®e& efjHeesì& 3 Je<ee&Hes#ee 
peemle pegvee Demeu³eeme Non-encumbrance certifi cate 

veJeerve IesTve leHeemeeJes.

5. Single/Group Exposure Limit ®es GuuebIeve 
vekeÀes. efueefceì DeLeJee ye@uesvme peemle Demeu³eeme lJeefjle 
Exposure limit ®³ee Deele DeeCeeJes Je meBkeÌMeve efueefceì 
peemle Demeu³eeme keÀceer keÀjeJeer. (Penal Point)

6. Credit Summation ueeJeuesu³ee J³eepeeHes#ee 
keÀceer Demeu³eeme working capital Keel³eele Hewmes pecee 
keÀjC³eemeeþer ³eesi³e leer keÀe³e&Jeener keÀjCes. lemes®e Keel³eeleerue 
Sample efueefceì leLee [erHeer®³ee Deele DeeCeCes. (NPA 
Jee{u³eecegUs Penal Point nesT MekeÀlees.)

7. efoIe& cegoleer®³ee keÀpee&yeeyele, [erHeer®es reverse 

calculation cnCepes Gjuesues nHles iegCeerues (x) EMI ³ee 
Hes#ee peemle efMeuuekeÀ jkeÌkeÀce keÀpe& Keel³eele Demelee keÀecee 
ve³es. Moratorium Period efouesu³ee leLee Restructure 

kesÀuesu³ee Keel³eeb®eer efJeMes<e leHeemeCeer keÀjCes. Diminution 

in Fair Value DeeOeer®e keÀe{tve þsJeCes. Sample keÀjeJe³eeme 
meeshes peeles. 

8. ³eesi³e J³eepe oj ueeieuee keÀer veener les leHeemeCes. Penal 

charges Jej J³eepe ueeiee³euee vekeÀes. (Penal Point)

9. íesìer keÀpex (RBI ®³ee J³eeK³esvegmeej) 40… He³e¥le 
Heesnes®eueer keÀer veenerle les yeIeCes.

10. me@HeÀ ueeiet Demeu³eeme l³eeleerue He´l³eskeÀ Deìer®es lebleesleble 
Heeueve kesÀues keÀer veener ns leHeemeCes.

11.Quick Mortality meboYee&le meb®eeuekeÀ ceb[Uele 
keÀejCeceerceebmesmen ceeefnleer osCes. Staff  Accountability ®eer 
He´efke´À³ee meg© keÀjCes.

12.meesves leejCe keÀpee&mebyebOeer RBI ®es efo. 30 meHìWyej, 
2024 uee HeefjHe$ekeÀ Deeuesues Deens. l³ee®es lebleesleble Heeueve 
keÀjCes DeeJeM³ekeÀ Deens. efJeMes<eleë Bullet Payment ®³ee 
yeeyeleerle Keeles mJeleë®³ee HewMeeletve HetCe& yebo Peeu³eeJej®e 
veJeerve keÀpe& efoues keÀer veener les leHeemeCes. meO³ee meesv³ee®es YeeJe 
Jee{le Demeu³eecegUs margin yeeyele De[®eCe ³esF&ue Demes 
Jeeìle veener. (Penal Point)

13.Scheduled yeBkeÀeb®eer ©. 10 ueeKe Je l³eeJejerue Je 
Non Scheduled yeBkeÀeb®eer ©. 5 ueeKe Je l³eeJejerue meJe& 
keÀpe& Keeleer (isolated cegoleer keÀpee&men) Je<e&Yejele efjv³eg 
DeLeJee efjJ¿eg Peeueer keÀer veener ns leHeemeCes. RBI ®³ee efo. 1 
SefHe´ue, 2024 ®³ee HeefjHe$ekeÀevegmeej les DeeJeM³ekeÀ Deens. 
Keel³eeb®es efjJ¿eg /efjv³egJeue ®es Demes efve³eespeve keÀjeJes keÀer 
nbieece meg© nesC³eeHetJeea®e peemleerle peemle Keel³eeb®es efjJ¿eg /
efjv³egJeue ®es keÀece HetCe& nesF&ue. Insurance ®es osKeerue SkeÀe 
leejKesuee meJee¥®es Premium os³e jenleerue Demes Hue@efvebie 
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keÀjlee ³esF&ue.

14.MesDeme& leLee debentures leejCe þsJetve keÀpe& osle 
Demeu³eeme keÀpe& Tier-1 Capital ®³ee 20… Hes#ee peemle 
vemeeJes. (Penal Point)

15.þsJeer/ Guarantees ë 10 Je<ee¥Hes#ee peemle cegoleer®³ee 
þsJeer vemeeJ³eele. (Penal Point)

16.Diff erential, J³ekeÌleer meeHes#e, J³eepe oj ueeJeuesuee 
vemeeJee. Deposit Policy ®es GuuebIeve vekeÀes.

17.megÆer®³ee efoJeMeer þsJe os³e Peeu³eeme þjuesu³ee J³eepe 
ojeves megÆer®³ee efoJemeeb®es J³eepe efoues keÀer veener les leHeemeCes. 
(Penal Point)

F. keÀpex DeeefCe G®eue

1. efouesu³ee keÀpee&®ee efJeefve³eesie (End Use) ³eesi³e He´keÀejs 
Peeuee keÀer veener leHeemeCes. ³eele LAP/OD/Property

osKeerue ³esles. (Penal Point)

2. ieesu[ ueesvme leLee ke@ÀMe®eer DeekeÀefmcekeÀefjl³ee leHeemeCeer 
keÀjeJeer. l³ee®es jskeÀe@[& peleve keÀjeJes.

3. CERSAI DeeefCe ®eejner CIC vee (CIBIL) ceeefnleer 
JesUsle oeKeue kesÀuesueer DemeeJeer. (Penal Point)

4. p³ee HeḱeÀej®³ee J³eJemee³eebvee peemle He´ceeCeele keÀpe& efoues 
Demesue (GL Head) l³eeleerue He´l³eskeÀer 5 ceesþer Keeleer IesTve 
l³ee®es mebHetCe& Analysis RBI ®³ee efo. 25 peguew, 2023 

jespeer®³ee HeefjHe$ekeÀevegmeej keÀjeJes. ®egkeÀe Dee{Uu³eeme og©mle 
keÀjeJ³eele.

5. RBI ®es Inspection meg© Peeu³eeJej les Annexure 
- 1 ceO³es efou³eeHe´ceeCes ceeefnleer ceeieleele DeeefCe l³eeletve 
leHeemeCeermeeþer Keeles efveJe[leele. l³ee®eer HetJe& le³eejer keÀjeJeer.

F&. þsJeerë

1. Death Claim meboYee&le Individual/Sole 

Proprietor ³eeb®³ee ®eeuet Keel³eebvee efve³eceevegmeej ye®ele 
þsJeer®³ee ojeves J³eepe osCes. meJe& Death Claim ®eer ceeefnleer 
register ceO³es þsJeCes. Claim mebyebOeer mebHetCe& keÀeieoHe$ekesÀ 
efceUeu³eeHeemetve 5 efoJemee®³ee Deele vee@efceveer DeLeJee 
keÀe³eosMeerj Jeejmeoejebvee Hewmes efoues iesues Heeefnpesle. (Penal 

Point)

2. ceefnuee, pes<þ veeieefjkeÀ efkebÀJee Flej kegÀþu³eener Jeiee&uee 
yeBkesÀ®³ee Hee@efuemeervegmeej peemle J³eepe leHeemetve osCes. HUF 

Keel³eebvee pes<þ veeieefjkeÀ Deens cnCetve DeefOekeÀ J³eepe oj osT 
ve³es. (Penal Point)

3. þsJeer mejU J³eepe oje®³ee Demeu³eeme, l³eeJejerue os³e 
Peeuesues J³eepe DeeHeu³eekeÀ[s ve þsJeCes. les Keelesoejebvee l³eeb®es 
Keeles pesLes Demesue l³ee Keel³eele pecee keÀjCes. (Penal 

Point)

4. TOP 20… þsJeeroejebvee efouesues J³eepe He´l³e#e leHeemeCes.

5. kegÀþu³eener He´keÀej®eer þsJe 10 Je<ee¥Hes#ee peemle cegoleer®eer 
Demelee keÀecee ve³es. 

6. keÀce&®eeN³ee®es Heefnues veeJe vemesue lej l³ee þsJeerJej 
keÀce&®eeN³eebvee efceUCeeje peemle J³eepe oj oslee keÀecee ve³es. 
lemes®e keÀce&®eeN³eebkeÀ[tve uesKeer efuentve I³eeJe³eeme nJes keÀer p³ee 
þsJeerJej keÀce&®eeN³ee®es HeĹece veeJe Deens l³ee l³eeb®³ee mJeleë®³ee 
HewMee®³ee Deensle.

7. veeiejer HelemebmLeeb®eer keÀjbì Keeleer DemeCes DeHesef#ele Deens. 
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SB ®eer Keeleer Demet ve³esle.

8. p³ee ceesþîee þsJeer cegoleerHetJeea yebo keÀjC³eele Deeu³ee, 
l³eeJej efve³eceevegmeej ob[ J³eepe DeekeÀejuee keÀer veener ³eemeeþer 
ìsmì ®eskeÀ keÀjCes.

9. DeeJeleea þsJeeR®ee (RD) ®ee nHlee JesUsJej ve Deeu³eeme ob[ 
J³eepe Jemetue Peeues keÀer veener les leHeemeCes. p³ee RD Keel³eeb®eer 
cegole mebHeueer Deens l³eebvee DeesJnj [îeg ceO³es Jeie& keÀjCes.

10. DeesJnj [îeg Keel³eeleerue jkeÌkeÀce keÀceerle keÀceer 
keÀjC³eemeeþer keÀmeesMeerves He³́elve keÀjCes.

11. SB/CAë p³ee Keel³eele 1 Je<ee&Hes#ee peemle 
keÀeueeJeOeermeeþer J³eJenej veener DeMeer [e@ce¥ì Keeleer, lemes®e 
p³ee Keel³eeceO³es 2 Je<ee¥Hes#ee peemle keÀeUemeeþer J³eJenej 
Peeuesuee veener DeMee inoperative accounts ®³ee 
meboYee&le l³eele J³eJenej nesC³eemeeþer He³́elve keÀjCes Je keÀesCeleer 
keÀe³e&Jeener kesÀueer ³ee®ee mebHetCe& leHeMeerue meb®eeuekeÀ ceb[Uemeceesj 
DeekeÀ[sJeejermen Je<ee&letve SkeÀoe lejer þsJeCes DeeJeM³ekeÀ Deens. 
(Penal Point)

12. Minimum Balance ve þsJeu³eeyeÎue ob[ 
DeekeÀejC³eeHetJeea l³ee Keel³eebvee 1 ceefnv³ee®eer veesìerme ÐeeJeer 
lemes®e keÀceer Demeuesu³ee jkeÌkeÀces®³ee He´ceeCeele ob[ ueeJeeJee. 
(Penal Point)

13. DEAF ®eer Keeleer efve³eceevegmeej RBI keÀ[s os³e 
J³eepeemen Jeie& keÀjCes (Penal Point)

14. yeBkesÀ®³ee ieénkeÀ mesJes®es meJesx#eCe keÀjeJes.
15. Lockers Jejerue Yee[îee®es Demes efve³eespeve keÀjeJes keÀer 
meJe& Yee[s 1 SefHeúeuee due jenleerue.

16. Lockers ®es Model Agreement Iesleuesues DemeeJes. 
efkeÀuu³eebJej embossing kesÀuesues DemeeJes. Nominee 

SkeÀ®e DemeeJee.

17. meueie 3 Je<ex Yee[s ve Yeju³eeme efve³ecee Debleie&le uee@keÀj 
break open keÀjeJes. Yee[s pejer efve³eefcele Yejuesues Demeues 
DeeefCe 7 Je<e& J³eJenej Peeuesuee vemeu³eeme efve³eceeDebleie&le  
uee@keÀj break open keÀjeJes.

18. Bulk deposit, Callable / Non-callable 

þsJeer®es JeieeakeÀjCe ³eesi³e Deens keÀer veener les leHeemeCes.

G. ob[elcekeÀ keÀe³e&Jeener®³ee ¢<ìerkeÀesveeletve ë

1. meb®eeuekeÀ DeeefCe l³eeb®³ee veelesJeeF&keÀeb®eer DeeOeej 
leLee He@vekeÀe[& vebyejemen DeeHeu³ee peJeU ceeefnleer Demeles. 
l³eeb®³eeHewkeÀer leLee l³eeb®³ee mebyebefOele mebmLee Demeu³eeme oeve, 
keÀpe& DeLeJee ie@jbìer efoueer keÀe³e les leHeemeCes. DeeHeu³eeuee keÀpe& 
HeÀkeÌle 3 He´keÀej®eer oslee ³esleele. l³eeb®³ee veeJee®³ee þsJeer, 
Life Policy ®³ee Surrender Value meceesj DeLeJee 
mejkeÀejer jesKes ieneCe þsJetve Flej kegÀþu³eener He´keÀej®es keÀpe& 
efkebÀJee DeeefLe&keÀ mene³³e keÀjlee ³esle veener.

2. SAF ueeiet Demeu³eeme l³eeleerue DeìeR®es lebleesleble 
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Heeueve Peeues keÀer veener ns leHeemeCes. ¿eeyeeyele meJe& efJeYeeieeb®eer 
leHeemeC³ee®eer peyeeyeoejer ³esles.

3. CKYC, CIBIL ®ee [sìe mebHetCe&  DeHeuees[ Peeuee keÀer 
veener les leHeemeCes.

4. Nominal YeeieOeejkeÀeb®eer mebK³ee efve³eefcele 
YeeieOeejkeÀeb®³ee 31 cee®e&, 2024 ®³ee DeeOeejeJej 20… 
Hes#ee peemle vemeeJeer.

5. KYC ®³ee meboYee&le Risk Categorization leLee 
Risk Updation kesÀues keÀer veener? p³eeb®eer KYC keÀeieoHe$es 
Iesleueer veenerle, l³eeb®eer Keeleer ®eeuet Deensle keÀe³e? p³ee 
Keel³eele uee[keÀer yenerCe meejK³ee mejkeÀejer ³eespeveeb®es Hewmes 
³esleele leer ®egketÀve He´Àerpe kesÀueerle keÀe³e? ns leHeemeCes. KYC, 
Risk Updation meboYee&leerue DenJeeue 6 ceefnv³eeletve 
SkeÀoe lejer meb®eeuekeÀ ceb[Uemeceesj ceeb[uee iesuee Heeefnpes. 
lemes®e l³eele Risk migration analysis DemeCes DeHesef#ele 
Deens. Inoperative Keeleer Hegvne ®eeuet keÀjC³eemeeþer meJe& 
He´keÀej®es He´³elve keÀjeJesle Je l³ee®ee DenJeeue Je<ee&letve SkeÀoe 
lejer meb®eeuekeÀ ceb[Uemeceesj þsJeeJee.

6. UCIC ®es Deduplication keÀjCes.

7. DeeOeej keÀe[& lemes®e PAN keÀe[& p³ee mebmLee osleele 
l³eeb®³ee ceeHe&Àle®e mel³eles®eer Keelejpecee keÀjeJeer.

8. DeeHeu³ee yeBkesÀ®³ee KYC Policy ®es lebleesleble Heeueve 
keÀjeJes.

9. RBI ®ee keÀener yeeyeleerle uesKeer DeeosMe Demeu³eeme Goe. 
He´eOeev³e #es$ee®es GefÎ<ì HetCe& ve Peeu³eecegUs Rural Infra 

Bonds ceO³es iegbleJeCetkeÀ keÀjCes, Heeueve keÀjCes.

10.Greening DeLeJee Ever Greening keÀjlee keÀecee 
ve³es.

11.RBI ®eer DebceueyepeeJeCeer/ CCO leLee Risk Offi  cer

®eer vesceCetkeÀ efve³eceevegmeej keÀjCes.

12.Non Banking Assets 7 Je<ee¥Hes#ee peemle þsJelee 
³esle veener. lemes®e RBI ®³ee HejJeeveieer veblej 5 Je<ex DeefOekeÀ 
þsJelee ³esleele. l³eeHes#ee peemle þsT ve³esle.

13.yeBkesÀ®eer JesyemeeF&ì HeefjHetCe& Je DeHe[sìs[ DemeeJeer.

14.yeBefkebÀie ne@ueceO³es DeeJeM³ekeÀ Demeuesueer met®evee He$ekesÀ 
ueeJeuesueer DemeeJeerle. Ombudsman ®³ee Hel³eemen yees[& 
DemeeJee. leke´Àejer®es efveJeejCe keÀjC³eemebyebOeer Hel³eemen ceeefnleer, 
DeefOekeÀeN³ee®es veeJe DemeeJes.

15.yeBkeÀ ueeJele Demeuesu³ee efvejefvejeÈ³ee mesJee MegukeÀe®eer 
ceeefnleer MeeKee DeefOekeÀeN³eekeÀ[s DemeeJeer Je leMeer ceeefnleer 
met®evee HeÀuekeÀeJej DemeeJeer.

16. DICGC ®ee latest premium YejCee kesÀuee 
Demeu³ee®eer Hees®e yeBefkebÀie ne@ueceO³es ueeJeuesueer DemeeJeer.

17. NPA ®es JeieeakeÀjCe Je provisions efve³eceevegmeej 
keÀjeJ³eele. Top 20 standard Demeuesueer Keeleer NPA 

veenerle ³ee®eer Kee$eer keÀ©ve I³eeJeer.

18. NPA ceO³es Deeuesueer Jemegueer yeBkesÀ®³ee policy vegmeej 
Jeieeake=Àle kesÀueer keÀer veener les HeeneJes.

19. OTS leLee Compromise & Settlement 

Policy vegmeej yebo efkebÀJee cebpetj kesÀuesu³ee Keel³eeb®eer mebHetCe& 
ceeefnleer register ceO³es þsJeeJeer.

20. LekeÀerle Keel³eeb®³ee Interest Receivable ®eer 
ceeefnleer Keel³eevegmeej þsJeeJeer.
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21. ARC uee portfolio efJekeÀuee Demeu³eeme SR 

(Security Receipt) ®es jskeÀe@[& Je Trust ®³ee Keel³ee®es 
Reconciliation keÀ©ve þsJeeJes. Jemegueermeeþer He³́elve 
keÀjeJesle. Jemegueerletve Deeuesu³ee jkeÌkeÀcesletve ARC ves keÀeHeuesues 
Hewmes leHeemetve I³eeJesle. SR ®eer provision efve³eceevegmeej 
keÀ©ve I³eeJeer Je SA keÀ[tve leHeemetve I³eeJeer.

22. ®eejner Credit Information Companies uee 
DeeHeCe CIBIL Score meeþer [sìe efve³eefcele efouee Deens keÀer 
veener les leHeemeCes. (Penal Point)

T. leeUsyeboë

1.Window cnCepes cee®e& DeKesj þsJeer DeeefCe keÀpe& 
ke=Àef$eceefjl³ee Jee{Jet ve³esle.

2. Section 36 (1)(ii) vegmeej veHeÀe leesìe He$ekeÀele 
Deferred Tax Liability ®eer lejleto vekeÌle veHeÀe 
oeKeJeC³eeHetJeea keÀjeJeer.

3. HesÀyeg´Jeejer He³e¥le®es Deeblej yeBkeÀ reconciliation, Digital 

Banking Meer mebyebefOele reconciliation, DEAF DeeefCe 
Flej balancing 15 cee®e& He³e¥le HetCe& keÀjeJes. 31 cee®e& 
He³e¥le®es ³ee mebyebefOele keÀece 10 SefHe´ue HetJeea mebHeJeeJes.

4. leeUsyeboeleerue pegv³ee pending entries Goe. Overdue 

Deposit, Sundries Receivable/Payable, IT 

Refund HeeþHegjeJee keÀ©ve keÀceer keÀjeJ³eele.

5. Dead Stock ®ee Dee{eJee IesTve keÀceer cetu³e efMeuuekeÀ 

Demeuesu³ee DeLeJee efMeuuekeÀ vemeuesu³ee Jemlet write off  

keÀjeJ³eele.

6.yeBkesÀ®³ee efJe©× Demeuesu³ee keÀesì& kesÀmesme®ee Dee{eJee 
I³eeJee.

7.yeBkesÀ®³ee efJe©× Demeuesu³ee leke´ÀejeR®ee Dee{eJee I³eeJee.

8.Statutory Auditors ®eer efve³egkeÌleer DeejyeerDee³e keÀ[tve 
cebpetj keÀ©ve I³eeJeer. 3 Je<ex Peeueer Demeleerue lej veJeerve SA 

®eer efve³egkeÌleer keÀjeJeer ueeieles.

9. yeBkesÀ®³ee Internal Audit / Concurrent Audit 

lemes®e RBI Inspection ceO³es Dee{Uuesu³ee $egìer og©mle 
keÀ©ve Audit Reports yebo keÀjeJesle.

10.Leakage of income leHeemetve Jemegueer keÀjeJeer.

11.GST, TDS efve³eefceleHeCes JesUsJej Yeju³ee®es jskeÀe@[& 
peleve keÀjeJes.

12.MekeÌ³elees efMeuuekeÀ provisions leMee®e þsJeeJ³eele, 
Reverse keÀ© ve³esle.

13.yeBkesÀ®³ee De®eue mebHeÊeer®es 3 Je<ex Peeu³eeJej Hegveceg&u³eebkeÀve 
keÀjeJes. Tier 1 Capital DeeefCe CRAR Jee{JeC³eemeeþer 
HeÀe³eoe neslees.

14. keÀce&®eeN³eeb®³ee Leave Encashment, PF, 

Gratuity F. ®³ee lejlegoer keÀe³eÐeevegmeej keÀjeJ³eele. pes 
keÀce&®eejer efve³eefcele (Permanent) veenerle, Hejbleg megìîee / 
DeepeejHeCe JeieUlee meueie 5 Je<ex yeBkesÀle keÀece keÀjle Deensle, 
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l³eebvee Gratuity ®ee efve³ece ueeiet neslees ³ee®eer veeWo I³eeJeer. 
15.RBI ves pej efve³eceeb®es GuuebIeve kesÀu³eeyeÎue yeBkesÀuee 
ob[ ueeJeuee Demesue lej leer yeeye veHeÀe-leesìe He$ekeÀele JesieUer 
oeKeJeeJeer DeeefCe l³ee®ee GuuesKe He´efme× kesÀuesu³ee leeUsyeboele 
DemeeJee.

S. iegbleJeCetkeÀ 

1. ì^sef[bie ceOetve Deeuesuee veHeÀe JesieUe oeKeJeeJee.

2. HFT / AFS ceO³es MekeÌ³elees keÀceerle keÀceer efMeuuekeÀ 
DemeeJeer. veenerlej DeeHeu³ee veHeÌ³ee-leesìîeeJej / IFR ®³ee 
lejlegoerJej Deefve<ì HeefjCeece neslees. HTM ceO³es NDTL 

®³ee 25… Hes#ee peemle iegbleJeCetkeÀ vemeeJeer.

3. ogmeN³ee yeBkesÀleerue DeeHeu³ee þsJeer 20… Hes#ee peemle 
vemeeJ³eele. lemes®e SkeÀe yeBkesÀleerue þsJeer 5… Hes#ee peemle 
vemeeJ³eele. DeeHeCe pesJne þsJeer þsJelees lesJne meb®eeuekeÀ 
ceb[Ue®es meceesj þsJeC³eemeeþer le³eej kesÀuesu³ee veesìceO³es Flej 
yeBkeÀeb®³ee J³eepe oje®ee legueveelcekeÀ GuuesKe vemeeJee.

4. SkeÀe yeéskeÀjkeÀ[erue J³eJenej 5… Hes#ee peemle vemeeJee.

5. IDR ®³ee Provisions keÀceer He[t ve³es cnCetve leHeemetve 
HeeneJ³eele.

6. NPI Demeu³eeme Standard keÀjC³ee®ee He´³elve keÀjCes.

7. MekeÌ³e Demesue lej BDDR ®³ee lejlegoer Jee{Jetve yeBkesÀ®ee 
Net NPA 0… DeLeJee yeBkesÀuee SAF / PCA Heemetve 
Jee®eJeC³eemeeþer Net NPA 6… ®³ee Deele DeeCeC³ee®ee 
He´³elve keÀjeJee.

8. yejs®eoe DeeHeCe iejpesHes#ee peemle Income Tax Yejlees. 
DeeHeues Tax Consultant pejer HeéfLele³eMe Demeues lejer 
yeBkeÀ cnCetve l³eeb®³eekeÀ[s ogmejs client vemeleele. l³eecegUs 
lejlegoeR®ee ³eesi³e JeeHej ve Peeu³eecegUs Income Tax peemle 
efouee peelees. DeeHeuee veHeÀe DeeefCe Yejuesuee Tax leHeemetve 
HeeneJee.

9. yeBkesÀ®ee Cash Flow, NPA Movement HesÀyeg´JeejerHe³e¥le 
pegUJeCe I³eeJeer.

10. yeBkesÀ®ee CRAR Jee{JeC³ee®eer Deel³ebeflekeÀ iejpe 
Demeu³eeme business relation meeþer ogmeN³ee yeBkesÀle þsJeer ve 
þsJelee 31 cee®e&uee ke@ÀMeceO³es efMeuuekeÀ þsJeeJeer. T-bills ®es 
ke@ÀMeceO³es ©Heeblej keÀjeJes.

11. veHeÀe peemle oeKeJeC³eemeeþer, Investment 

Department ®ee performance ®eebieuee oeKeJeC³eemeeþer 
®eebieu³ee He´leer®es veHeÌ³eeleerue jesKes efJeketÀ ve³esle. veHeÀe 
ojJe<eeaHes#ee KetHe peemle Demeu³eeme leesìîeeleerue jesKes 
Investment Policy Debleie&le efJeketÀve ìekeÀeJesle.

12. veHeÀe #ecelee peemle Demesue lej peemle Income Tax 

YejC³eeHes#ee keÀce&®eeN³eeJejerue Ke®ee&®eer DeefOekeÀ lejleto keÀ©ve 
þsJeeJeer. keÀejCe lees Ke®e& DeeHeu³eeuee 30 meHìWyej, 2025 
He³e¥le keÀjlee ³eslees.

Ss. jesKe jkeÌkeÀceë

1. ke@ÀMe ceespeCeeN³ee ceMeervme RBI ®³ee ob[keÀevegmeej 
DemeeJ³eele. lemes®e ®eeuet efmLeleerle DemeeJ³eele. Emergency 

Alarm, Deeie He´efleyebOekeÀ ³eb$eCee F. ®eeuet efmLeleerle Heeefnpes.

2. efjPeJn& yeBkesÀ®³ee Clean Note Policy vegmeej meJe& 
J³eJenej DemeeJesle. ³ee keÀeUele ogmeN³ee yeBkesÀle Deeuesues 
leHeemeCeer DeefOekeÀejer DeeHeu³eekeÀ[s ³eemeeþer ³esle Demeleele.
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3. MeeKeeleerue jesKe jkeÌkeÀce l³eebvee efouesu³ee limit ®³ee 
Deele DemeeJ³eele. HetJeea pej limit Hes#ee peemle jkeÌkeÀce þsJeueer 
Demesue lej meb®eeuekeÀ ceb[Uemeceesj þsJetve cebpegjer I³eeJeer.

4. Keesìîee/vekeÀueer veesìe mebyebefOele met®eveeb®es Heeueve nesle Deens 
keÀer veener ns leHeemeeJes. (Penal Point)

5. Cash Movement Register efve³eceevegmeej ceeefnleermen 
þsJeuesues DemeeJes.

6. Cash in Transit ®eer entry cee®e& 31 uee HeWef[bie 
vemeeJeer.

7. CTS ®es ®eskeÌme DeeHeu³eekeÀ[s balance vemeleevee HeWef[bie 
þsJet ve³esle. Hejle keÀjeJesle.

Dees. ceeefnleer leb$e%eeveë

1. DeeHeu³eeuee DeeefLe&keÀ Je<e&2025-26 meeþer DeeJeM³ekeÀ 
Demeuesueer hardware ®eer Kejsoer cee®e&ceO³es keÀceer efkeÀceleerle 
HekeÌkeÀer keÀjeJeer DeeefCe He´l³e#e Kejsoer cee®e& veblej keÀjeJeer. 
Dee³eìer ®es ne[&JesDej HegjJeþe keÀjCeeN³ee kebÀHev³eebvee l³eeb®es 
cee®e&®es ìeiexì HetCe& keÀje³e®es Demeles. DeeHeu³eeuee l³eecegUs 
keÀceer efkeÀceleerle Kejsoer keÀjlee ³esles. HetCe& Je<ee&®eer Kejsoer 
keÀjleebvee DeeHeu³eeuee efkebÀcele peemle keÀceer keÀ©ve Ieslee ³esles. 
Goe. vesnceer UPS meeþer ueeieCeeN³ee Battteries efkebÀJee 
servers ®eer Kejsoer.

2. DR ef[^ue keÀ©ve I³eeJes.

3. IS Audit ceO³es Deeuesu³ee $egìeR®eer Hetle&lee keÀjeJeer. 

4. ALM meeþer ueeieCeejs DeeJeM³ekeÀ modules 

DeeHeu³eemeeþer customize keÀ©ve I³eeJesle.

5. NPA ®es parameter setting Hejle SkeÀoe leHeemetve 
I³eeJesle.

6. oesve Je<ee&HetJeea®ee data JesieÈ³ee server (archival) 
ceO³es ìekeÀeJee, pesCes keÀ©ve server ®ee speed Jee{sue.

7. DeeHeu³eekeÀ[erue connectivity meeþer oesve HegjJeþeoej 
Demeleele. l³eeb®³ee meb³eesieemeeþer (summation) meeþer 
He´³elve keÀjeJee. oesvner ueeF&vme ®ee GHe³eesie Peeu³eecegUs speed 

Jee{sue DeeefCe DeeHeCe Ke®e& keÀjle Demeuesu³ee HewMee®ee ³eesi³e 
efJeefve³eesie nesF&ue.

8. þsJeerJejerue J³eepe, Flej ìekeÀle Demeuesues Ke®e&, Jemegueer 
F. 31 cee®e&®³ee DeeOeer®e keÀjeJesle, pesCeskeÀ©ve system Jej 
31 cee®e&®³ee je$eer uees[ ³esCeej veener. 

9. Jeeef<e&keÀ keÀeceemeeþer ueeieCeejer meJe& statements 
DeeHeu³eeuee system generated keÀMeer efceUleerue ³ee®es 
efve³eespeve keÀjeJes.

10.CBS ®es migration keÀjlesJesUer Income Tax 

keÀe³eÐeevegmeej Ke®e& oeKeJeeJesle.

11. IT efJeYeeieeves DeeHeu³ee CBS Vendor keÀ[tve cee®e& 
ceefnv³ee®³ee year end closing meeþer check-list I³eeJeer.

Deew. Flej yeeyeer:

1. yeBkesÀ®³ee meb®eeuekeÀeb®eer DeeefCe BOM ®³ee meYeemeoeb®eer, 
l³eeb®³ee veelesJeeF&keÀeb®eer lemes®e p³ee mebmLeele l³eeb®es efnlemebyebOe 
iegbleuesues Deensle, l³eeb®eer mebHetCe& ceeefnleer He@ve/DeeOeej keÀe[& 
vebyejmen efmeefmìce ceO³es ìeketÀve þsJeeJeer. DeeHeu³eeuee keÀpe& 
DeLeJee osCeieer efoueer keÀer veener ns leHeemeC³eeme meesHes peeles. 
(Penal Point)

2. yeBkesÀ®³ee meb®eeuekeÀ ceb[Ue®es þjeJe lemes®e JesieJesieÈ³ee 
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committees ®es minutes J³eJeefmLele efueefnuesues DemeeJesle. 
MekeÌ³e Demeu³eeme Fbie´peerle efueneJesle.

3. yeBkesÀ®³ee meJe& policies SkeÀ$e þsJeeJ³eele. l³ee updated 

DeeefCe meb®eeuekeÀ ceb[Ueves cebpetj kesÀuesu³ee Deensle, ³ee®eer 
keÀeUpeer I³eeJeer.

4. yeBkesÀ®³ee efJe©× Deeuesu³ee leke´ÀejeR®es DeeefCe DeeHeCe 
Iesleuesu³ee action ®es record le³eej þsJeeJes.

5. ALM ®es efceefveìdme cegÎsmeto efueneJesle. 28 
efoJemeebHe³e¥le®³ee period ceO³es Negative gaps pej                                                                                 
Hee@efuemeer ceO³es GuuesKe kesÀuesu³ee ce³ee&osHes#ee DeLeJee 20… 
Hes#ee peemle Demeu³eeme l³eeJejerue Ghee³e lJeefjle ³eespeves 
DeHesef#ele Deens. DeeHeueer ALM mebyebefOele DeekeÀ[sJeejer 
®egkeÀer®eer Demeu³eecegUs, distribution in buckets 

®egkeÀu³eecegUs yejs®eoe negative gaps Jee{leele. 
Structural Liquidity, Interest Rate Sesitivity 

DeeefCe Short Term Dynamic Liquidity ®eer 
Periodical Statements DeeOeer®e system ceOetve keÀe{tve 
menermen leHeemetve l³ee®es record peleve keÀjeJes.

6. Subsidy/Interest Subvention claims  pending 

Demeleerue lej les mebyebefOeleebvee lJeefjle meeoj keÀjeJesle. Back 

End Subsidy yeeyele efve³eceeb®es Heeueve keÀjeJes.

7. meJe& MeeKeeefOekeÀejer ³eebvee DeeHeu³ee MeeKes®³ee keÀpe& 
Keel³eeb®eer DeeefCe MeeKes®eer ceeefnleer DemeCes DeHesef#ele Deens.

8. meJe& efJeYeeie He´cegKeebvee DeeHeu³ee efJeYeeiee®eer mebHetCe& ceeefnleer 
DemeCes DeeJeM³ekeÀ Deens.

9. Statutory Auditors ³eebvee RBI ®es DeefOekeÀejer 
{esyeU ®egkeÀe Peeu³eeme ®e®exmeeþer yeesueeJet MekeÀleele. l³eecegUs 
Statutory Audit ®ee opee& G®®e DemeeJee.

10. yeBkesÀ®es Business Model DemeeJes.

11. yeBkesÀ®es Organisation Structure DemeeJes.

12. yeBkesÀ®ee Succession Plan DemeeJee.

13. keÀesCeles Training keÀesCeeuee, keÀOeer efoues? ³ee®ee 
leHeMeerue GHeueyOe DemeeJee.

14. yeBkesÀ®³ee meJe& MeeKeeb®es RBI License DemeeJes. keÀener 
efþkeÀeCeer HO DeeefCe MeeKee SkeÀ$e Demeu³eeme, MeeKes®es 
license keÀe{e³e®es jentve ieuesues Demeles. RBI ves license 

osCes meg© keÀjC³eeHegJeea mLeeHeve Peeuesu³ee pegv³ee yeBkesÀle osKeerue 
Demee Heé@yuesce ³eslees.

15. MeeKeeb®es Name Board SkeÀmeejKes DemeeJesle. jbie 
G[euesuee vemeeJee. Business Hours DeeefCe Working 

Hours ®eer Heeìer DemeCes DeeJeM³ekeÀ Deens. keÀce&®eeN³eebveer 
15 efceefveìs DeeOeer Deeues Heeefnpes.

16. p³ee cegole þsJeer renew Peeu³ee veenerle DeLeJee 
cegoleerHetJeea yebo keÀjC³eele Deeu³ee Deensle, l³eeb®eer veceĺesves 
keÀejCeefceceebmee keÀjeJeer Je record peleve keÀ©ve þsJeeJes.
Branch audit ceO³es l³eeJej Mesje DeHesef#ele Deens.

17. MekeÌ³eleesJej keÀce&®eeN³eebvee ID card DemeeJes DeeefCe 
l³eeb®³ee keÀecee®es peeiesJej l³eeb®ee veeceHeÀuekeÀ DemeeJee. 
Uniform efouee Demeu³eeme keÀce&®eeN³eebveer lees ID Card 

men IeeueCes DeHesef#ele Deens.

18. RBI ®³ee J³eeK³esvegmeej keÀce&®eejer meb®eeuekeÀ 
ceb[UeHewkeÀer kegÀCee®es veelesJeeF&keÀ Demeu³eeme, l³eebvee HeÀkeÌle 
meJe&meeceev³e keÀce&®eeN³eebvee ueeiet Demeuesu³ee meJeueleer DeLeJee 
keÀpe& osCes.
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Annexure I

1. Branch Code

2. Name of Borrower

3. UCIC No.

4. Scheme/GL Code

5. Scheme Description

6. Type of Loan

7. Account Number

8. Sanctioned Limit as on March 31, 2024

9. Account opening date

10.Whether KYC details of guarantors obtained

11.Security value at the time of sanction

12.Latest Valuation Report date

13.Valuation Report value

14.Search Report date

15.Equitable or Registered Mortgage

16.Charge created with revenue authority

17.CERSAI available

18.Whether Insurance done

19.Insurance validity up to

20.Value of Insurance

21.Bank’s clause included in the policy

22.Whether CIBIL Report taken on record

23.Credit Score

24.Pre disbursement conditions fulfi lled

25.Whether pre sanction fi eld visit report 

available

26.Whether post sanction visit report available

27.Latest stock statement date, in case of Hypo

28.Latest stock audit date

29.Balance Sheet and ITR obtained

30.Whether account is NPA

31.Date of NPA

32. Whether symbolic possession taken, in case 

of NPA

33.Whether published in Newspaper

34.Application to DM submitted for Physical 

possession

35.Whether physical possession obtained

36.In Vehicle Loan, RC book obtained?

Annexure II

Following activities are related to Financial 

CBS and Oacle Database

Pre – Book Closure Activities

1. Take an export backup of the entire database 

before start of Book Closure activities. This 

is a suggested step. The export backup is 

recommended as it aff ords an opportunity to 

know the existence of any block corruption in 

the database. The export backup may take long 

time and High CPU.

2. In case an export backup is not possible 

on the day of the Book closure, It is strongly 

suggested that an export backup be scheduled 

at least on the day prior to the book closure.

3. Identify the database objects that are reaching 

max extents. 

4. Identify the tables and indexes that are 

reaching max extents. 

5. Identify the tablespaces that need to have 

more free space.

6. Take backup of the control fi le after adding/

resizing datafi le or any changes for physical 

datafi les.

7. General guidelines on drop/recreate of tables 

and indexes. Drop and Recreate of Indexes.

8. Review the Batch job setups. Identify jobs 
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that need bookings/provisions alone. Classify 

based on frequency based run.

9. Review of TDS related batch jobs (TDS on 

accrued interest batch job)

10. If provisions need to be reversed on the 

following working day, ensure that the setups 

are complete for the same.

11. Review setups for Interest Codes/Versions

12. Review the need for cautioned holiday 

setups. If cautioned holidays have been marked 

specifi cally for the Book closure, remember to 

reset them before the End of Day.

13. Review procedures for special activities 

that are procedural – transfer of profi t and loss 

account balances and initializing of the same, 

etc. (Applicable for Year End-Book Closure 

activities)

14. Review other procedures for Book Closure 

– Like reset of start number cycle for Drafts, 

Advises, DCs, and other events where system 

generated numbers are used and are initialized 

on start of a period (Mostly Applicable for Year 

End – Book Closure Activities)

15. Ensure that enough space is available in the 

archival destination directory / partition. Oracle 

will hand if the database is in archivelog mode 

and the archival destination is full.

16. Print fi nancial statements before starting 

Year end activity (Balance Sheet, P & L)

During the Book Closure activities:

1. Monitor the load on the app and database 

servers continuously.

2. Monitor the space utilization continuously 

on Oracle and Storage partition level.

3. Monitor disks utilization continuously – 

especially those user home directories where 

the Book Closure run reports get generated.

4. Monitor fatal logs of the Book Closure runs. 

The home directories of the users initiating 

these runs (whether the runs are initiated from 

the branches or the data center) carry the fatal 

logs. These logs must be reviewed by the data 

center and corrective action taken based on 

error reports in the log, if any.

5. Monitor the oracle alert logs in the Oracle 

log destination directory. This log gives the 

oracle errors occurred. 

6. Ensure that the scheduled batch jobs are 

running to successful completion. If a step is 

aborted due to fatal error, analyze the error and 

restart the run from the menu option.

7. Monitor posting of fi nancial transactions of 

the Book Closure runs and ensure that all these 

transactions are completed in all respects.

8. Also monitor OS error log messages fi le.

Post Book Closure Activities:

1. Analyze the failure reports and ensure that 

where relevant, correct the error and re-submit 

the job. Please see Annexure A for details of the 

contexts that generate the failure reports.

2. Save the Interest failure, Interest success 

reports and other book closure run reports in 

a safe directory and preserve. The reports may 

be required for safe keeping, audit and other 



veeiejer yeBkeÀ Jeelee&He$e

3131

references.

3. Ensure and confi rm that Interest run has 

completed successful for all accounts – where 

interest was due.

4. TDS start date and TDS end date in GCT 

need to be changed immediately after the year 

end process (Applicable for Year End)

5. Ensure that other non-interest Book closure 

activities or custom or site-specifi c Book 

closure activities are completed successfully.

6. Ensure to reset any parameter or database 

structure change carried out specifi cally for 

the Book closure – for example, special in it or  

a fi le, enabling of auto extend etc.

7. Ensure to recreate rollback segments (or 

make all the roll back segments online) as per 

normal OLTP requirements before release of 

the database to the user community.

****


