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Annexure [

1. Branch Code

2. Name of Borrower

3. UCIC No.

4. Scheme/GL Code

5. Scheme Description

6. Type of Loan

7. Account Number

8. Sanctioned Limit as on March 31, 2024

9. Account opening date

10.Whether KYC details of guarantors obtained
11.Security value at the time of sanction
12.Latest Valuation Report date

13.Valuation Report value

14.Search Report date

15.Equitable or Registered Mortgage
16.Charge created with revenue authority
17.CERSAI available

18.Whether Insurance done

19.Insurance validity up to

20.Value of Insurance

21.Bank’s clause included in the policy

22 . Whether CIBIL Report taken on record
23.Credit Score

24 Pre disbursement conditions fulfilled
25.Whether pre sanction field visit report
available

26.Whether post sanction visit report available
27 Latest stock statement date, in case of Hypo
28.Latest stock audit date

29.Balance Sheet and ITR obtained
30.Whether account is NPA

31.Date of NPA

32. Whether symbolic possession taken, in case
of NPA

33.Whether published in Newspaper

34 Application to DM submitted for Physical
possession

35.Whether physical possession obtained
36.In Vehicle Loan, RC book obtained?

Annexure II

Following activities are related to Financial
CBS and Oacle Database

Pre — Book Closure Activities

1. Take an export backup of the entire database
before start of Book Closure activities. This
is a suggested step. The export backup is
recommended as it affords an opportunity to
know the existence of any block corruption in
the database. The export backup may take long
time and High CPU.

2. In case an export backup is not possible
on the day of the Book closure, It is strongly
suggested that an export backup be scheduled
at least on the day prior to the book closure.

3. Identify the database objects that are reaching

max extents.

4. Identify the tables and indexes that are
reaching max extents.
5. Identify the tablespaces that need to have

more free space.

6. Take backup of the control file after adding/
resizing datafile or any changes for physical
datafiles.

7. General guidelines on drop/recreate of tables
and indexes. Drop and Recreate of Indexes.

8. Review the Batch job setups. Identify jobs

A ddd L dhddhdhg
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that need bookings/provisions alone. Classify
based on frequency based run.

9. Review of TDS related batch jobs (TDS on
accrued interest batch job)

10. If provisions need to be reversed on the
following working day, ensure that the setups
are complete for the same.

11. Review setups for Interest Codes/Versions

12. Review the need for cautioned holiday
setups. If cautioned holidays have been marked
specifically for the Book closure, remember to
reset them before the End of Day.

13. Review procedures for special activities
that are procedural — transfer of profit and loss
account balances and initializing of the same,
etc. (Applicable for Year End-Book Closure
activities)

14. Review other procedures for Book Closure
— Like reset of start number cycle for Drafts,
Advises, DCs, and other events where system
generated numbers are used and are initialized
on start of a period (Mostly Applicable for Year
End — Book Closure Activities)

15. Ensure that enough space is available in the
archival destination directory / partition. Oracle
will hand if the database is in archivelog mode
and the archival destination is full.

16. Print financial statements before starting
Year end activity (Balance Sheet, P & L)

During the Book Closure activities:

1. Monitor the load on the app and database

servers continuously.

2. Monitor the space utilization continuously
on Oracle and Storage partition level.

3. Monitor disks utilization continuously —
especially those user home directories where
the Book Closure run reports get generated.

4. Monitor fatal logs of the Book Closure runs.
The home directories of the users initiating
these runs (whether the runs are initiated from
the branches or the data center) carry the fatal
logs. These logs must be reviewed by the data
center and corrective action taken based on
error reports in the log, if any.

5. Monitor the oracle alert logs in the Oracle
log destination directory. This log gives the
oracle errors occurred.

6. Ensure that the scheduled batch jobs are
running to successful completion. If a step is
aborted due to fatal error, analyze the error and
restart the run from the menu option.

7. Monitor posting of financial transactions of
the Book Closure runs and ensure that all these

transactions are completed in all respects.

8. Also monitor OS error log messages file.
Post Book Closure Activities:

1. Analyze the failure reports and ensure that
where relevant, correct the error and re-submit
the job. Please see Annexure A for details of the
contexts that generate the failure reports.

2. Save the Interest failure, Interest success
reports and other book closure run reports in
a safe directory and preserve. The reports may
be required for safe keeping, audit and other
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references.
3. Ensure and confirm that Interest run has

completed successful for all accounts — where
interest was due.

4. TDS start date and TDS end date in GCT
need to be changed immediately after the year
end process (Applicable for Year End)

5. Ensure that other non-interest Book closure
activities or custom or site-specific Book
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closure activities are completed successfully.

6. Ensure to reset any parameter or database
structure change carried out specifically for
the Book closure — for example, special in it or
a file, enabling of auto extend etc.

7. Ensure to recreate rollback segments (or
make all the roll back segments online) as per
normal OLTP requirements before release of

the database to the user community.
skskoskok
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